
 
   

 

 

Talent Officer. (Ref: MGMT 2020-20) 

 

The Institute of Chemical research of Catalonia (ICIQ) is seeking a Talent Officer. 

This position will be funded by the State Research Agency/Spanish Ministry of Science and 

Innovation through the “Severo Ochoa” Centres of Excellence Program 2019 (CEX2019-000925-S, 

2020-2023). 

The ICIQ is a research Institute in the area of chemistry, aimed at becoming an 

internationally recognized leading institution in the field of chemistry committed to 

performing excellent research at the frontier of knowledge. The institute also has two other 

objectives: Knowledge and technology transfer to the chemical, pharmaceutical and energy 

industrial sectors and that of training the future generation of scientists by offering high-

quality educational programmes to master, PhD students and postdoctoral researchers. 

Our mission is to lead, from the vantage point of molecular science, cross-strategies for 

solving major social and economic challenges, thereby contributing to the establishment of 

a knowledge-based economy and improving citizen’s quality of life. We are achieving this 

by conducting top quality research on two main areas: Catalysis and Renewable Energies. 

ICIQ is looking for an experienced Talent officer to help our Institute to find excellent 

researchers and identify their training and development needs, especially at the PhD and 

post-doctoral level. The selected candidate will be entrusted with an ongoing quest to 

discover talent, build a strong employment brand and ensure great relationships with both 

applicants and employees across the world. She/he will be also responsible for setting clear 

points of evaluation and be able to demonstrate the degree of success achieved for all 

learning actions. This successful candidate will directly report to ICIQ HR Manager.  

To excel as a Talent Officer we expect the selected candidate to be experienced in 

performing recruiting, employment branding, training & development activities in an 

academic scientific environment. She/he should have an open mindset and strategic 

thinking to coach researchers in their career path and should have a steady commitment to 

help them finding success in&out of our Institute. 

 

 



 
   

Responsibilities  

 Identifying training and development needs for PhD and post-doctoral researchers 

 Designing and expanding training and development programs based on the needs 

of the organization oriented to PhDs and post-doctoral researchers, in particular, 

those directly related to the ICIQ Severo Ochoa Strategic Plan 2020-2023 (CEX2019-

000925-S).  

 Working in a team to produce programs that are satisfactory to all relevant parties 

in the organization, such as unit managers, Group Leaders, etc, producing training 

materials for in-house courses. 

 Lead the welcome plan for new staff. 

 Lead employment branding initiatives. 

 Support recruiting personnel in their recruitment processes (interviews, screening 

calls etc.). 

 Assist in employee retention and development. 

 Organize and/or attend career fairs, assessment centers or other events. 

 Use metrics to create reports and identify areas of improvement. 

 Supporting the HR manager in developing the HRS4R action plan & the Gender 

Equality Plan 

 Supporting the Severo Ochoa manager in developing the recruitment and training 

actions within the ICIQ Severo Ochoa Strategic Plan 2020-2023 (CEX2019-000925-

S).  

 

 

 

 

 

 



 
   

 

Requirements 

 Proven experience as Talent officer, mainly in an academic scientific environment 

 Proficiency in English, Spanish, Catalan and any other European languages desirable. 

 University degree in human resources, with practical experience of those areas most 

relevant to the training & development such as induction, appraisal, performance 

management, change management, backups, “challenging conversations”, building 

effective teams, coaching and so on.  

 Previous experience of facilitating learning in groups and designing training 

materials would be beneficial  

 Proficient in the use of social media and job boards  

 Working knowledge of databases 

 

Valuable assets: 

 Experience as an Talent Officer in a research centre or academic scientific institution 

 Willingness to understand the duties and competencies of different roles 

 Interpersonal skills that enable to work with people at all levels, motivate others and 

change people's attitudes when necessary 

 Problem-solving, negotiation skills, initiative and the ability to offer new ideas 

 Organizational and planning skills to manage your own time and the other people’s 

schedules involved to meet deadlines and objectives 

 Personal commitment to improving your own knowledge and skills, i.e. committed 

to own personal development 

 Motivated to develop real excellence in delivering training to audiences who are 

themselves committed to excel in their scientific careers 

 

We offer: 

 Employment contract until 31/12/2023  

 A full time employment contract. 

 Remuneration according to individual’s qualification/experience 

 Incorporation: December 2020 – January 2021 



 
   

More info and online applications at: 

http://www.iciq.org/jobs-grants/position/talent-officer-ref-mgmt-2020-20-hr/ 

 


